St. Thomas More School
134 Fort Couch Road

Pittsburgh, PA 15241

Dear School Families:


I am writing to let you know that it is now a requirement of the Diocese of Pittsburgh that all adults who volunteer with children directly in classrooms and on trips must register on the diocesan data base and complete all four steps of the clearance process. This registration process must be completed and approved prior to, for example, coaching, attending a child’s field trip, volunteering in the school or at a school event such as a dance, Field Day or visiting your child’s class as a home room parent.  Exceptions to this Diocesan ruling will not be accepted.  The information on the data base is confidential and encrypted to ensure your privacy.  Only the parish site administrator, the school principal  and the religious education director can gain access to information  about, a) applications being made, )applications in progress, c)applications approved. 
 
The following information pertains to the data base system:

1. The data base will do a full criminal background check.  
2. Obtaining a Child Abuse clearance is a requirement. This can be accomplished after your criminal clearance is posted on the data base.
3. Further, you are required to complete a short course entitled, Protecting God’s Children.  This course is offered frequently and conveniently throughout the Diocese and requires about 2-3 hours of your time. See the Diocesan website for class locations and times. If you have already completed this course, you do not need to take the course again. I will need a copy of the form that is distributed at the end of the class.
4. You are required to sign off on the Pastoral Code of Conduct. I will be presenting this at school gatherings and/or  you can come to the school office to obtain, read and sign a copy.

If you have not done so already, please take about 20minutes and go to the Diocesan Website to register. You can do this in the following way:
· Visit the diocesan website at www.diopitt.org.

· Navigate to the lower left hand side of the page to the block that says, “Diocese of Pittsburgh Data Base Application”.

· Click on the site application, click on the link that says, “If you do not have a user ID and password, please click here.”

· Fill in the registration form and enter your own user ID and password.

· The Diocesan access word is, PROTECT.
· There are several fields that you need to fill out.

· Your application is not complete until you have completed all fields and you“submit” the form.

I know that this is time consuming and an interruption in your busy lives.  Try to keep in mind that this absolutely ensures that those people in contact with your children are pre-approved ensuring your children’s safety and security.


Thank you for your cooperation.
                                                                                                Mrs. Riley
